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SPECIAL GRANT PROVISIONS

GRANT AMOUNT

A.

The tota amount of funds approved for this grant is dlocated to the Disabled Veterans=
Outreach Program (DVOP) and the Local Veterans= Employment Representetive
(LVER) through incrementa funding annudly as follows:

Fiscal Year: 2003

DVOP $

LVER $

Avallahility of Fiscd Year (FY) 2003 fundsis subject to: (1) Congressond action on
the United States Department of Labor (USDOL ) appropriation; and (2) an approved
State Fiscd Operating Plan (SFOP) for FY 2003. Allowable costs may be incurred
only up to the limit of the most recent Natification of Obligation Authority to the grantee.

Title 38, United States Code (U.S.C.) requires that funds used to operate the programs
be separately identified. Therefore, costs attributable to a specific program (DVOP or
LVER) may be charged only to the funds available to that respective program.
According to the appropriations act, except to correct mischarges, neither costs nor
funds may be moved between the two programs or to any other program operated by
the grantee. In the event the grantee incurs cogts for elther program in excess of the
amount available for that program, such excesswill be borne by the grantee. Funds
available will be expended in accordance with the approved "DVOP/LVER SFOP."

Should the funds awarded be considered insufficient to maintain approved staffing
levels, the grantee will staff the maximum number supportable, as directed by the
Assstant Secretary of Labor for Veterans= Employment and Training (ASVET).

SCOPE: (STATEMENT OF WORK)

The grantee is to provide direct employment and training-related services and provide
supportive services for veterans as required under Title 38, U.S.C., Chapter 41, and as
required through the DVOP and the LVER programs and as set forth in this statement of work
or through guidance issued by the ASVET. Peformance of this effort will be in accordance
with the grantee's gpplication and al other terms and conditions of this grant, applicable satutes
and regulations, and ASVET policy directives.

A.

PROGRAM REQUIREMENTS FOR DVOP

1 DVOP Specidigts are assigned or gppointed in consultation with the Director
for Veterans= Employment and Training (DVET), USDOL.
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DVOP Specidists must be qualified service-connected disabled veterans.
Exceptions to this policy can only be approved by the ASVET.

DVOP Specidists are appointed as permanent full time employees, pending
successful completion of any required probationary period, are compensated at
rates comparable to those paid other professionals performing essentidly smilar
duties, and are affected by State reductions-in-force (retention and recdll), only
under the circumstances that were first described by the ASVET in Veterans
Program Letter (VPL) 10-89; as summarized below based upon congressiona
intent published prior to passage of P.L. 100-323, May 20, 1988:

In areduction-in-force (RIF), full-time employees duly gppointed by a State
merit/civil service system in DVOP Specidist positions can only be displaced by
more senior employees of the same or higher veterans= priority group. If
quaified, such senior individuas may assume the DV OP Specidist postions
following consultation with the DVET.

DVOP Specidigs are gppointed asindividua full-time staff in addition to, and do
not supplant the duties of the LVER g&ff in Service Ddivery Points (SDPs) or
other officesfulfilling the public Labor Exchange Ddivery System (LEDS) function.

Further, the assgnment of an LVER or DVOP Specidigt to an office does not
relieve the SDP of their requirement to provide priority servicesto veterans (38
U.S.C. 4103A (3)(2); 4104 (a)(2)(B)).

The SDP at which the DVOP Specidist islocated will screen veterans asthey
do other applicants to determine their level of need and whether the DVOP
Specidist isthe most appropriate professiona to provide the desired assistance.
This needs-based approach is designed to screen for those disadvantaged
veterans who are in most need of facilitated (Staff asssted) or intensive labor-
exchange sarvices provided for the office by the DVOP Specidist usng acase
management approach to the delivery of services.

By law, DVOP Specidists serve only digible veterans who have served at least
180 days on active military duty or as otherwise defined as eligiblein 38 U.S.C.
4101 or 4211(4). In accordance with those definitions, those individuas who
served less than 180 days on active duty but were Federdly-activated reservists
who are campaign badge or expeditionary meda recipients, individuas
separated due to a service-connected disability (P.L. 102-127); or spouses of
detained, missing or certain deceased disabled veterans may aso be served.

For DVORP, priority will be provided to the target groups identified at 38
U.S.C. 4103A (B), or in the SGA (asindicated by the ASVET and authorized
at 38 U.S.C 4103A(b)(2)(C)) or through aVPL; and as per 38 U.S.C. 4103A
Amaximum emphasis shdl be placed on assgting economicaly or educationaly
disadvantaged veterans@using the disadvantaged criteria developed in each
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local area. DVOP specidists will be assigned in accordance with the provisons
of 38, U.S.C., 4103A(a) and (b), and be assigned the duties identified at 38
U.S.C. 4103A(c) or asinterpreted and directed by the Assistant Secretary.

The case management gpproach to the ddlivery of intensve, client-centered,
mediated services offers the maximum employment potentia for target
veterans= populations identified by the ASVET and with the priorities set under
the Workforce Investment Act (WIA, section 168) of 1998 as veterans with
service-connected disabilities, wartime or campaign badge and/or expeditionary
medal recipients, or veterans who have sgnificant barriers to employment. The
ASVET hason aNationa level identified in accordance with 38 U.S.C. 4103A
(b)(1)(C) the groups who present barriers in addition to those aready
mentioned above to include but not be limited to veterans who are minority,
femae, homeless, or recently separated veterans, transitioning military
service member swithin 12 months of separation or 24 months before
retirement, and educationally or economicaly disadvantaged (as determined
using gpplicable locd criteriad). It isrecognized that additiona digible veterans
not identified above may be locdly identified as presenting barriersto local
Iabor force participation.

Theintent of the case management appr oach isto maximize the successtul
completion, by these digible veterans, in Federdly-funded training programs
(e.g., VA vocationd rehabilitation, WIA funded training for which they qudify).

DVOP Specidists, who received case management training through the
Nationd Veterans= Training Inditute (NVTI), must apply the case management
approach when serving these and other specia needs veterans who meset one or
more of the definitions for DVOP services (38 U.S.C. 4101, 4211). New
employees should be scheduled for NVTI core training and case management
training as soon as feasible.

The SDP point will screen veterans as they do other applicants to determine
their level of need and whether the LVER is the most appropriate individud to
provide the desired assistance.

This needs-based approach is designed to screen for those veterans who either
specificaly ask to see the DVOP Specidigt, are among the population targeted
by the ASVET for intensive services (see 11.A.4.) and who lack permanent
employment, or who are otherwise in need of the type of case management
services being provided for veterans by the DVOP specidist aslocaly
determined, within Statutory congtraints.

DV OP specidigs should be assigned to locations and fulfill duties that best
ensure that they serve only (except in the case of TAP facilitation) veterans and
other digible persons, exclusively. In accordance with 38 U.S.C. 4103A(b)(2),
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one-fourth (25%) of the collective DVOP Specidists= weekly time alocated to
a State is designated for work locations other than in the office to which they

are primarily assigned, unless a written waiver gpprova isin effect provided by
the ASVET through the Regiond Adminidrator for Veterans= Employment and
Training (RAVET). A waiver goprova, generdly in the form of aletter from the
RAVET or asgned grant award document, alows the number of staff with out
stationed responsihilities to be 20% of the aggregate weekly work hours rather
than in terms of percentages of individuas assgned. The purpose of the out-
dation requirement isto extend the availability of client-assisted services beyond
the indtitutiona offices of the job service or the new One- Stop centers
authorized under the WIA.

Such DVOP gaff are stationed in productive work locations established by
Nationa and Statewide agreements with the Department of Veterans Affairs
(VA) to include centers which provide vocationd rehabilitation and employment
(VR&E) primarily, veterans assistance offices, VA Vet Centers, and/or other
Stes as may be determined to be appropriate based upon demonstrated need
following consultation with and approva of the DVET and consultation with the
appropriate representatives from the VA.

VPL 7-95, issued September 1, 1995, provided policy and guidance for the
implementation of a Memorandum of Understanding (MOU) between the
VA=sVR&E and USDOL/VETS. DVOP Specidists must be actively
engaged in efforts to ensure the successful implementation of MOU and VPL
provisons at the local level. Identifying, referring, tracking, providing case
management services and intensive individudized job development for VR& E
clientsby DVOP Specidigs are vitd to thisinitiative.

The VA must first agree that dl potentidly productive VA stes are fully saffed
before DVOP Specidists can be assigned to other stes. A written letter of
agreement from an authorized VA officia or a statement reflecting VA
concurrence in the DVETSs memorandum tranamitting the State Wor kfor ce
Agency’s (SWA=s) grant request to the RAVET is sufficient to permit
additiona nortVA ste assgnments. Such nontVA sites at which DVOP
Specidists may be stationed include, but are not limited to:

a Trangtion Assstance Program (TAP) sites, military hospitas, and other
military ingtalations that separate active military personnd. Based upon
USDOL /Department of Defense (DOD)/VA agreement and Veterans
and Disabled Veterans Trangtion Assstance Program (DTAP)
requirements, DV OP Specidists are also authorized by law (P.L. 101-
510) to assst and furnish employment and training information
and vocational guidance servicesto member s of the Armed
Forcesand their spouses who are within 12 months of separation
or within 24 months of retirement.
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In States where a sufficient number of TAP sites and potential workload
exig, up to 5 percent of DVOP/LVER gaff time must be charged to
fulfill this commitment. In States where more than 5 percent aggregate
time charges will be necessary, due to the size and number of the TAP
programs offered, DVETs shdl be consulted to determine if additiond
DVOP/LVER resources that exceed 5 percent will have an impact on
the provison of services to veterans and other digible personsin that
State.

DVETs may make recommendations to the Nationd Office for TAP
contractor supplementation if the 5 percent leve is exceeded.

RAVETswill not waive the 25% DV OP outstation requirementsin
those States where DVOP and LVER saff are not fully utilized to
provide and facilitate TAP workshops when aleve of need has been
identified to the DVET.

Project locations providing services to homeless veterans.

State or County Veterans Service offices, Loca government offices
(Town Halls or Libraries with suitable office facilities).

Education/College Career Trangtion Centers with veterans=
coordinators/offices and Non-profit community- based organization
offices established to provide services to veterans.

Explanations must be provided by the grantee to the RAVET through the
DVET for any DVOP Specidigt vacancies that remain unfilled after sixty (60)

caendar days. Recognizing States= merit systems, test and selection

procedures and union rules may require alonger period to fill vacancies, States

are encouraged to anticipate vacancies, to the extent possible, and initiate

actions to minimize the disruption of servicesto veterans. The RAVET wiill
determine if any remedia actions will be required based upon the grantee=s
judtification. DVOP Specidist vacancies may result in the loss of those funds
which would have been expended if the position had been filled during thet time.

Grantees will be required to fill the number of positions stated on the gpproved
SFOP unless funds received from the grantor are not sufficient to support the

approved leved.

The grantee must develop and apply standards for statewide servicesto

veterans in accordance with Title 38, 4104A, and as described by the most
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10.

11.

recently issued VPL on this subject with DVET consultation and negotiation.
The st of individual roles and responsibilitiesfor DVOP specialists
provided through VPL 11-02, dated September 16, 2002 may be used by
the grantee to set individua performance standards for each DVOP Specidi,
in conaultation with the DVET. The DVET will be available as needed to
provide technica ass stance during the development and application process.

In accordance with 38 U.S.C. Section 4102A (b) (5), the ASVET makes
Aavallable for usein each State, directly or by grant or contract, such funds as
may be necessary.... to support the reasonable expenses of such speciaists and
representatives [DVOP/LVER] for training, travel, supplies, and fringe benefits,
including travel expenses and per diem for attendance a the Nationa
Veterans= Employment and Training Services Ingtitute [NV TI] established
under 4109 of this Title @

Federal, not State funds, are provided in this grant for DVOP/ILVER in-State
travel. In addition, the NV TI provides fundsto cover DVOP/LVER saff travel
for attendance a NV TI. Funds provided for saff capacity building through
attendance at the NV TI will be used by NVTI to cover travel and scheduled
training, induding lodging and per diem for Saff identified for training.

The State and the DVET however may determine that NV TI contract trainers
can provide or facilitate the provison (train-the-trainer) of off-dte training more
efficiently within the State. SWA administrators are urged to seek necessary
State approvasfor DVOP/LVER in-state and out of state travel.

Acknowledging thet line supervision occurs only at theloca, SDP levd, the
SWA/Grantee must recognize the importance of direct communication (not
direction) between the DVOP/ LVER gaff and the DVET and must not inhibit
any communication necessary to fulfill the role required of the DVET at 38
U.S.C. 4103; any program-related communication including USERRA or FCP
discrimination matter on behaf of aveteran or digible person, or in the course
of an SDP evauation.

B. PROGRAM REQUIREMENTS FOR LVER

1.

The supportable number of Local Veterans Employment Representatives
(LVER) from the dlocation approved for a State (see 38 U.S.C. 4104 (a) are
to be assigned to local employment service offices (LESOs) as per 38 U.S.C.
4104 (b) based upon the following criteria, S0 Aas nearly as practicable@
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a Each service delivery point or locd office which had &t least 1,100
eligible veterans and other eigible persons registered for assstancein
the previous Program Y ear will have one full-time LVER assgned;

b. One additiond full-time (not haf-time) LVER is assigned for each
1,500 digible veterans and €ligible persons registered above 1,100; and

C. One hdf-time LVER is assgned to each service ddivery point or locdl
office a which at least 350 but less than 1,100 dligible veterans and
eligible persons registered for assstance.

Full-time and half-time LVER gtaff are assgned or appointed only after
consultation with the DVET and in the below order of preference (see VPL 10-
89):

a Qudified service-connected disabled veterans,
b. Qudified digible veterans, and then
C. Qudified digible persons (38 U.S.C. 4101 (5)).

The LVER positions are assgned in addition to and do not supplant any
Disabled Veterans Outreach Program Speciadist (DVOP) positions assigned.
Full-time LVER g&ff should be assigned to locations and fullfill duties that best
ensure that they serve only (except in the case of TAP facilitation) digible
veterans and other digible persons, exclusvely (see 38 U.S.C. 4101 and
4211(4)). By law, ful-time LVER g&ff serve only digible veterans, who have
served a least 180 days on active military duty or as otherwise defined as
eligiblein 38 U.S.C. 4101 or 4211(4). In accordance with those definitions,
those individuas who served less than 180 days on active duty but were
Federdly-activated reservists who are campaign badge or expeditionary meda
recipients, individuas separated due to a service-connected disability; or
spouses of detained, missing or certain deceased disabled veterans may aso be
served.

The SDP point will screen veterans as they do other applicants to determine
their level of need and whether the LVER is the most appropriate individua to
provide the desired assistance.

This needs-based approach is designed to screen for those veterans who either
specificaly ask to seethe LVER, are among the population targeted by the
ASVET for intensve services (see 11.A.4.) and who lack permanent
employment, or who are otherwise in need of the type of case management
services being provided for veterans by the LVER aslocaly determined.
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The Grantee must require the head of each service ddlivery point at which
federdly-funded public labor exchange occurs, regardless of the assignment of
any LVER, to be responsible for ensuring compliance with al grant provisons
and to provide the required priority service to veterans and priority of referrd of
quaified and digible veterans with priority to specid disabled, Vietnam eraand
other wartime veterans, campaign badge or expeditionary meda recipients to
federal contractors at no cost to this grant (38 U.S.C. 4104 (a) (2)(B)).

Grantees will be required to fill the number of postions stated on the gpproved
SFOP unless funds received from the grantor are not sufficient to support the
approved leve.

The Grantee must provide an explanation to the RAVET, through the DVET,
for any LVER gaff vacancies that remain unfilled after sixty (60) calendar days.

Recognizing States= merit systems, test and selection procedures and union
rules may require alonger period to fill full-time LVER vacancies, States are
encouraged to anticipate vacancies, to the extent possible, and initiate actions to
minimize the disruption of servicesto veterans. The RAVET will determine if
any remedid actions will be recommended based upon the grantees judtification.

Extended LVER gaff vacancies may result in the loss of those funds that would
have been expended if the position had been filled during that time.

In aRIF, full-time employees duly gppointed to a State merit/civil service
system LVER title can only be digplaced by more senior employees of the same
or higher veterans= priority group, as provided in paragraph B. 2; above. If
qudified, that individua may assume the LVER postion only after consultation
with the DVET. However, whenever an individua who was assgned LVER
duties on afull-time or haf-time bass without the ditinct civil servicetitleis
displaced in aRIF or smilar action, the LVER position immediately becomes
vacant.

The displacing individua does not necessarily become the designated LVER.
The SWA should follow its established posting or recruiting process for filling
any vacant LVER position until a qudified current or newly hired employee of
the highest possible veterans= preference leve is selected, following DVET
consultation. New employees should be scheduled for NV TI core training and
case management training as soon as feasible.

LVER staff are assigned to perform only those duties as prescribed in
38 U.S.C. 4104 (b) and asfurther defined in VPL 11-02, dated
September 16, 2002.
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10.

LVER gaff may be assigned to provide service at TAP/IDTAP stes. The
LVER may furnish employment and training information and sarvices &
TAP/DTAP locations to members of the Armed Forces and their spouses who
arewithin 12 months of separation or within 24 months of retirement
from the armed forces. In States where a sufficient number of TAP Sites and
potential workload exist, up to 5 percent of DVOP/LVER gaff time must be
charged to fulfill this commitment. In States where more than 5 percent
aggregate time charges will be necessary, due to the Sze and number of the
TAP programs offered, DVETs shdl be consulted to determine if additiond
DVOP/LVER resources that exceed 5 percent will have an impact on the
provision of services to veterans and other digible personsin that State.

DVETs may make recommendations to the Nationa Office for TAP contractor
supplementation if the 5 percent level is exceeded.

I'n accordance with arecent policy decison (Grant Officer approval
letter dated 10-29-02) one full-time paid L VER position may be assigned
to the central office to provide additional support in the coordination of
the State’' sveteran’s programs. Assignment of additional LVER saff to
the central office requires an exception to policy and must be approved
by the ASVET. Any requestsfor exemption must be submitted through
the DVET, and must demonstratein detail how additional LVER staff
assigned to the central office will enhance servicesto veterans; improve
performance outcomes; and increase veter an enter ed employment

rates. The ASVET may, at any time, rescind approval based on the
State’' s programmatic and fiscal performance.

While DVOP and LVER g&ff continue to receive direct, line supervison from
locd management, such LVER postions will provide at the statewide level
those responsibilities that are gpplicable and beneficia to the support of
DVOP/LVER ¢aff resources. Such activities should include a aminimum:

a Identifying DVOP/LVER gaff training need and the means to satisfy
those needs;

b. LVER Quarterly Report reviews, including andysis of Statewide
activities (successes and perceived barriers to effective service ddivery)
and activity reports;

C. Statewide oversight of the identification and maintenance of the
statewide federd contractor database using the best available
technology and software tools supplied by VETS, and
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11.

12.

13.

14.

d. Assgting management to effect resolution to problem areas identified by
loca assessments or evauations of services to veterans and efficiencies
evident in performance standards in accordance with 20 CFR 1001.

VPL 7-95, issued September 1, 1995, provided policy and guidance for the
implementation of an MOU between the VA=sVR&E and USDOL/VETS.
LVER gaff must be actively engaged in efforts to ensure the successful
implementation of the provisons of the VPL a thelocd levd. LVER daff
identify, refer, track, and provide case management services and intensive
individualized job development for VR&E dlients.

In accordance with 38 U.S.C. Section 4102A (b) (5), the ASVET makes
Aavallable for usein each State, directly or by grant or contract, such funds as
may be necessary.... to support the reasonable expenses of such specidists and
representatives [DVOP/LVER] for training, travel, supplies, and fringe benefits,
including travel expenses and per diem for attendance a the Nationa
Veterans= Employment and Training Services Indtitute [NV TI] established
under 4109 of this Title @

SWAs are urged to help State executives and legidators to recognize that
Federal, not State funds, are provided in this grant for DVOP/LVER in-State
travel. Inaddition, the NVTI is provided funds and will cover DVOP/LVER
daff transportation for attendance at NV TI-based training to improve the
qudlity of services offered to the State=s veterans. The State=s Treasury
recognizes no sgnificant saving through out- of- State restrictions imposed on
DVOP or LVER travel. Funds provided for staff cgpacity building through
attendance at the NV TI will be used by NVTI to cover travel and scheduled
training, including lodging and per diem for staff identified for training, unlessthe
State and the DVET determine that NV TI contract trainers can provide or
facilitate the provison (train-the-trainer) off-gte training more efficiently within
the State. The grantee should seek to have any necessary State approvals for
out-of- State travel granted in time for the DVOP and LVER to travel to NVTI.

Acknowledging that line supervison occurs only & the loca, SDP levd, the
SWA/Grantee must recognize the importance of direct communication (not
direction) between the DVOP/ LVER gaff and the DVET and must not inhibit
any communication necessary to fulfill the role required of the DVET at 38
U.S.C. 4103. Thisincludes, but isnot limited to, any program-related
communication such as USERRA or FCP discrimination matters on behdf of a
veteran or digible person, or communication during any review of the SDP.

The grantee must develop and gpply standards for statewide servicesto
veterans in accordance with Title 38, 4104A, and as described by VPL 11-02
dated September 16, 2002. The set of individual rolesand
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responsbilitiesfor DVOP specialists provided through VPL 11-02 may
be used by the grantee to set individua performance stlandards for each
DVOP Specidig, in consultation with the DVET. During the grant period, the
DVET will monitor the development and application of such standards.

STATUTORY REQUIREMENTSFOR SERVICE PRIORITIES

COMPLIANCE WITH TITLE 38, UNITED STATES CODE (U.S.C.)
Asrecipient of funds provided under Title 38, U.S.C., compliance must be maintained with all
applicable statutory provisions and regulations under Chapter 41 and 42, section 112 of the
Workforce Investment Act (WIA). Also, in accordance with the current language in 20 CFR
1001.120, the Grantee must ensure that all of its Service Delivery Points (SDPs) provide
priority services to disabled veterans and veterans of the Vietnam-erain the provison of ALL
labor exchange services and specifically, when making referrds to job openings and training
opportunities, shal observe the following order of priority:

1. Specid disabled veterans,

2 Vietnam-Era Veterans,

3. Disabled veterans other than special disabled veterans,

4, All other veterans and eligible persons; and

5 Non-veterans.

PAYMENTSUNDER THE GRANT

Advancesreimbursements will be made by the U.S. Department of Hedlth and Human Services
Payment Management System (HHS/PMS) via persona computer with SMARTLINK
cgpability. Although paymentswill be made againg a single HHS account, the amount of funds
requested for each program must be specified and requested separately for DVOP and LVER.
When gpproved, funds will be transferred dectronicdly to the State's financia indtitution as
arranged with HHS. A revised direct deposit form must be submitted whenever there are
changesin financid indtitutions and/or gpproved signatures.

NOTE: Payments may be ddayed or withheld if Statesfail to submit timely financid reports, if
vacancies remain unfilled without adequate judtification, or if excessve adminidrative overhead
charges remain unexplained or are inadequately judtified to the RAVET in accordance with
Section V.B. of these provisons.

A. The amounts requested (separately) must be based on actud, immediate cash needsin
order to minimize Federa cash on hand in accordance with policies established in 31
CFR Part 205, (Treasury Department Circular 1075.)
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The timing and amount of advances must be as close asis adminidraively feasble to
actud disbursements by the grantee for dl direct and alowable indirect program costs.

The HHSPM S will not permit draw downs which exceed the amounts shown on the
quarterly Notice of Obligation Authority (NOA). If, after the recapture of funds, the
State has drawn down an amount greater than the most recent NOA, then the amount
will be subject to pendty interest upon repayment of the amount established by the
USDOL. Draw down amountswill in no case exceed the amounts shown on the most
recent NOA.

Under no circumstances may an applicant draw down funds prior to the receipt of a
sgned Notification of Obligation Authority (NOA) issued by the appropriate RAVET.
Additiondly, attempts to draw down funds must not be made prior to the first day of
esch fisca year quarter during the grant period for which funds are made available
through an NOA..

The grantee will report quarterly al funds received through SMARTLINK transfer for
advance or rembursement separately for DVOP and for LVER on an HHS/PM S 272,
Federal Cash Transactions Report (see VII. B.1., below). Thisform must be
completed and submitted dectronicaly or as directed, quarterly before further
drawdowns can take place.

NOTE: Only assigned DVOP and LVER gaff may charge Persond Services (PS) or
Personnd Benefits (PB) againg the grant funds.

V. REPORTING REQUIREMENT S(20 CFR 1001.122(B) AND 1001.140-OMB
APPROVAL NUMBER 1205-0240).

Asacondition for accepting DVOP/LVER funds States are required to report the following, in addition
to any summary reports required under the Workforce Investment Act of 1988 (P.L. 105-220):

NOTE: Asper 20 CFR Section 658.601 (7) (d), State Adminigtrator(s) must ensure to the
maximum extent feasible, the accuracy of data entered by the State agency into required
management information syssems. Each State agency must dso establish and maintain a data
vaidation system which permits the respongble officid to verify to the GOTR that the data
being reported accurately reflects the activities accomplished and actua expenditures.

A.

IDENTIFICATION

All reports and related correspondence must be identified by State and applicable
federd grant number (e.g., E-9-5-3-50xx) as it appears on the Notice of Grant Award.
Financia documents must also bear the DV OP and/or LVER Document Control
number assigned to the State by the RAVET.
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B. FINANCIAL STATUS REPORTS

1.

The grantee must report on a quarterly basis dl payments received under these
grants through submission of HHS/PM S 272, Federd Cash Transaction
Report, (OMB Approved 0990-0078) separately prepared for DVOP and for
LVER. An dectronic copy of the form must be completed and submitted to
HHS or an origind HHS/PM S 272 must be signed dated and returned to the
following address, with a copy to the DVET within fifteen (15) days of receipt
from HHS:

Department of Health and Human Services
Divison of Federa Assstance Financing
P.O. Box 6021

Rockville, MD 20852

Separate VETS 300 Cost Accounting Reports (OMB Approva No. 1293-
009) for the DVOP and LVER programs must be submitted to the DVET and
the Grant Officer quarterly not later than forty-five caendar days after the end
of each federd fiscal year quarter reporting period.

a Each VETS 300 report must be submitted to the DVET and shdll
include a cover memorandum which contains an andysis and
explanation of the fallowing:

1) Any downward deviaionsfrom the most recently Grant Officer
approved planned ratio of Persond Services (PS)+Personnel
Benefits (PB) to total costs and the resultant percentage of PS+PB
to tota actua expenditures must be clearly explained in anarrative
describing the analysis of or comments relating to the VETS 300
report(s) or as part of the Technica Performance Narrative
Summary Report described below. (See Section V.C.5.a..7.)

The specific cause for the variance from the approved (State
planned) rate must be identified and the cause of the adverse fiscad
impact on the planned ratio must be evident in documentation to be
submitted with thisreport. Falure to comply may result in
recapture of an equivadent amount of funds. For example, if the
approved percentage of PS+PB to total planned cost for a
particular DVOP or LVER quarter (on line 6, approved SFOP) is
78 percent, the State is required to provide justification for actua
PS+PB costs that are less than 78% of their tota obligations.
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2) Tota grant obligationsin ether program that deviates from the
quarterly planned obligations by more than + or - ten percent
(10%), including corrective actions taken toward compliance with
the State's spending plan.

3) Any unobligated funds at the end of each quarter are subject to
recapture in accordance with the ingructions in the SGA. (See dso
provison VII. D.)

Datafor the VETS 300 Report may be drawn from Cost Accounting
System (CAYS) Report 61 or Financia Accounting and Reporting
System (FARS) Generd Accounting Report 15 (GA-15) or other
equivaent reports, however, only the approved VETS 300 format or
facamiles (identicd datafieds) shal be used.

The VETS 300 Report for DVOP and for LVER submitted by the
grantee must be in the detail and format indicated in the grant
gpplication indructions or as required by the most current Veterans
Program Letter on this subject. The Obligation Plan Cumulative
(CUM) column must contain planned or adjusted amounts.

NOTE: The Obligation Plan column and the Total Appropriation Status
line must be adjusted quarterly to reflect the difference between the
approved plan and most recent NOA.

Continuous delinquencies in reporting or unexplained or inadequately
judtified fiscd variances (eg. adminigtrative overhead cost overruns)
may result in recommendations for adverse actions, such as denias or
delaysin the dectronic transfers of funds, pending receipt of an
explanation or receipt of the required delinquent reports (HHSPMS
272/VETS-300).

Fina adjusted VETS 300 reports reflecting actua obligations/
expenditures during the grant period (Fisca Y ear) shdl be submitted by
the grantee to the DVET and Grant Officer not |ater February 15"
following theend of aFY for States with no funds carried over into a
5" FY quarter; or not later than May 15 for any State with FY funds
carried over into an approved 5" quarter pending annual reauthorization
of 5" quarter spending by Congress.

A failure to comply with the above reporting requirements may result in
the decision to invoke the sanctions specified in 20 CFR, Part 658,
Subpart H and jeopardize dl DOL funding received by the Grantee.
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PERFORMANCE REPORTS

NOTE: Asper 20 CFR, Section 658.601 (7) (d), State Administrator(s) must ensure
to the maximum extent feasible, the accuracy of data entered by the State agency into
required management information systems. Each State agency must aso establish and
maintain a deta vdidation sysem.

1.

DVOP and LVER Workload Activity Reports (VETS 200) -- The Grantee
must provide aDVOP, an LVER, and a unduplicated count (UC) report within
45 calendar days after the end of each quarterly reporting period
through the Enterprise I nformation Management System (EIMS). The
reportswill provide data on the tota applicants served by the DV OP and/or
LVER g&ff on a Statewide basis, and as programming permits, by LESO or
SDPto the DVET.

Employment Service (ES) Activity Report (ETA 9002) -- The grantee will
submit reports within 45 calendar daysafter the end of each quarterly
reporting period through the Enterprise Information M anagement
System (EIMS). Reports for each substate region, LESO, or SDP will dso
be accepted by the DVET where available, and as arranged.

LVER/Locd Office Reports - The Grantee must furnish the DVET acopy of
each LVER's report to the LESO or SDP Manager assessing servicesto
veterans, as specified in 38 U.S.C. 4104(c). Thisreport must be prepared at
least once per quarter, and must include at the least an andlysis of compliance
with the applicable Measures of Services or stlandards of performance pertinent
to servicesto veterans, the quantity and quality of services provided to digible
veterans and digible persons (see Enclosure 11.B.- Glossary) by the LESO or
other such SDP assigned, and VR& E sarvice activity as specified in the most
recent Veterans= Program Letter (VPL) on this subject.

In SDPs & which no LVER is assigned, the head of the LESO will be
responsible for the provision of priority services to veterans, dthough no written
quarterly report is required.

Grantees are required to report and be accountable for veterans= services
standards of performance or measures of service as described in the most
recently issued VPL on this subject.

Technica Performance Narrative Summary Report (DVOP and LVER)
a The grant recipient must submit, both in hard copy and on diskette,

quarterly technica performance narrative reports. The SWA
Adminigrator must Sgn this report attesting to the maximum extent
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feasible, that the reports are accurate and complete. These reports
must contain the following information (see dso Section V. B. 2. al.
regarding explanations for any downward PS+PB to Tota Ratio
variance to approved levels) on performance of the DVOP and LVER
grant program resources (i.e.; direct DVOP and LVER saff, support
gaff congsting of the equivaent adminigtrative positions paid and nort
gaff fiscd (eg., equipment) expenditures):

1)

2)

3)

4)

5)

6)

A comparison of actua cumulative four quarter Statewide
accomplishments of program staff (VETS 200 Reports) to the
overal agency accomplishments (ETA 9002), gods and other such
performance report(s) approved for use by the ASVET.

Anaysis of overdl State agency performance reldive to veterans=
sarvicesinduding an andysis of results and reasons for dippage, if
any, or any deviationsin spending which require explanation or
judtification in the format and for the Sandards st for that PY in
consultation with the DVET and gpproved for the Secretary by the
RAVET.

An andysis and explanation of any norveterans served by DVOP
gaff and full time LVERS, according to an andyssof the VETS-
200 reports.

Analyses and explanations of any staff vacancies that exceed sixty
(60) daysin duration, and corrective actions taken toward
compliance with the State's saffing plan.

Remedid/Corrective actions taken in response to any monitoring
reports submitted by the DVET.

Any specid activities that may have impacted services to veterans
and/or enhanced performance of the DVOP or LVER program
geff (i.e, DVOP/LVER Statewide training; specid outreach
initiatives, newly established and/or success of out-stationed DV OP
resources, pilot projects; offices closed in response to State fiscal
reductions or gtaffing consolidation plans or One-Stop Centers
established involving s&ff reassgnmentsredignments).

The cause for any reduction to the approved Personal Service (PS)
+ Personnd Benefit (PB) to totd ratio in any quarter must be
explained in writing in the Technica Performance Narrative
Summary Report, only if not aready addressed in an andysis of the
VETS 300 report (see also Section V.B.2.a1.). The specific cause
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for any downward variance from the approved rate must be
identified and the cause of the adverse fiscd impact on the planned
ratio or gaff performance levels must be evident in documentation
to be submitted with this report.

b. An updated DVOP/LVER gtaffing chart or table must be attached to
the granteg's Technical Performance Narative Summary Report, to
include at the latest status changesin DVOP and LVER personne; new
gaff gppointments and/or assgnments, and identification of the DVOP
gaff in a State (25% of tota, unless approved by waiver request to no
less than 20%) with designated outstation responsibilities (to include
TAPsites).

C. The Technica Performance Narrative Summary Reports and
attachments must be submitted not later than forty-five (45) calendar
days after the last day of each reporting quarter.

D. DISTRIBUTION OF REPORTS

1 Withinthan forty-five (45) caendar days after the end of each Federa FY
quarter, one VETS 300 report (separately for DVOP and LVER), and the
Technical Performance Narrative Summary Report with required staffing
update, must be ectronicaly submitted (or in hard copy, if necessary) to the
DVET.

2. Granteesmust submit quarterly the ETA 9002 and VETS 200 as stated
in sectionV. C. 2.

3. Copies of the DVOP/LVER géffing chart and each LVER's report to the
LESO Manager must be forwarded to the DVET in the manner arranged at
least quarterly within forty-five (45) days following the end of each quarter.

VI. INFORMATION ACCESS

The Grantee must provide the RAVET, DVET and designated VETS gaff, serving to
monitor this gaffing grant, accessto internal State agency ledgers and reports (including
audits), personne records (including Grantee time distribution, travel voucher, and
performance standards per 38 U.S.C. 4104A) and for quality control reviews (38
U.S.C. 4103 (c) (15)), client records (including applicant/employer records,
counseling/case management records at local SDPs) that relate, in whole or in part, to
services provided to veterans and/or eligible persons (see dso 20 CFR 1001.122).
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VIl. GRANT MANAGEMENT AND MONITORING

A.

The Grant Officer is the designated officid who approves, signs and modifies
DVOP/LVER grant documents. Changesin the scope, cost or conditions of the
DVOP/LVER grant require Grant Officer gpprova. Requests for changes affecting
g&ff levels, funding or approved plans (SFOPs) must have grant officer approva as
described in the generd grant provisions (see D below). The Office of the Assigtant
Secretary for Veterans Employment and Training, through VETS= fidd gaff (eg.,
DVETs, ADVETS) located within the State Agency offices and RAVETs located in
VETS= regiond offices, monitors and adjusts the expenditure of grant funds by States
asrequired by statute (38 U.S.C. 4102A) and regulation (20 CFR Part 1001, Subpart
B through D).

Each DVET serves as the Grant Officer's Technicd Representative (GOTR) of the
DVOP/LVER program in eech State assigned. Their technica assistance, functiond
supervisory and grants monitoring responsibilities are described by statute (38 U.S.C.
4103(c) and 4104A). The DVET is authorized to review narrative reports and records,
monitor the progress of the grant, negotiate remedia/corrective action regarding
potentia compliance issues, communicate directly with DVOP specidists and LVER
daff during reviews of services at the SDP, in the course of an investigation, or as
requested by the ASVET or State agency, and recommend approval or disgpproval of
technical matters not involving a change in the scope, cog, or conditions of the
DVOP/LVER grant.

The DVET recommends to the RAVET actions to remedy unresolved issues of non
compliance, including statutory, regulatory or grant requirements. If such issuesremain
unresolved, the RAVET may initiate remedid actions which can result in a potentia
federd funding loss to the Grantee, in accordance with the provisions of 20 CFR Part
658, Subpart H, referred to in 20 CFR Part 1001, Subpart D.

All available funds annually appropriated for these programs are dlocated for
digtribution to States in each of the four quarters. Since VETS cannot obligate FY
funds or re-obligate any recaptured FY funds after September 30, any request for
additiond funds to meet unplanned COLA increases or other valid purposes can only
be met if alike amount can be made available from funds recaptured from States that
expended less than amounts planned following the end of the first, second and third FY
quarters. Thisnorma budgetary process (NBA) was approved by the grant officer and
accepted by the Office of Management and Budget. Grant modifications to recapture
and redigtribute funds occur once per quarter. Mid-year requests for actions requiring
Grant Officer gpproval, such as grant modifications for additiona funds, budget
revisons and requests for purchases of nornexpendable persona property exceeding
the limitations prescribed in OMB Circular A-102 (29 CFR Part 97), submitted by the
Grantee to the DVET for review and recommendation must be received by the Grant
Officer at least 45 days prior to the end of Fiscal Year (FY) quarter, or they may not be
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considered for gpprova within that quarter (see Section 11.B. of the Generd Provisions
for Modification Requirements). Because of the limitations of appropriations law
restricting adjustments after September 30 of each year, requests which are received
after August 15 of any given FY may not be considered for funding in that FY.

The current USDOL directives that require automated data processng (ADP)
equipment to be inventoried by specific grants-in-aid programs must be followed.
States will continue to be responsible for identifying the location(s) where equipment
purchased with grant dollarsis being utilized. Each inventory must be identified by
State, FY, Grant Number, and:

1 Indicate the name brand, mode number and specifications of al equipment;

2. Identify the actua cost of each component to be purchased or, where
competitive bidding must precede such purchases, an upper range estimate of
the costs which will not be exceeded;

3. Identify the number of and job titles for the staff that will utilize and/or benefit
from such purchases,

4, Include dl locations in a State that will be receiving or utilizing such ADP
equipment. The grantee must assure that only funds equa to the proportion of
DVOP/LVER grant gaff using such equipment will be charged to the grant.
Equipment soldly to be usad by dl or selected grant funded staff
(DVOP/LVER) must dso be so specified.

States approved by the ASVET and Grant Officer to purchase personal computers
(PCs) for Internet connectivity, will provide assurances that:

1. The PCs and planned training being procured with DVOP/LVER grant funds
will be used exclusvely by DVOP Specidists and LVER g&ff, and that the
necessary training in their efficient and effective use will be provided as soon
after ingalation as possible.

2. The PCs dhdl have interna modems, network cards or modem peripheras and
be supplied to DVOP and LVER gtaff to permit direct, Ared time@Internet
access to America=s Job Bank (AJB) and Tdent Bank (ATB) to provide for
effective file search and job development for veterans through increased access
to employer job listings, especidly for those openings listed directly on AJB by
Federal Contractors.

3. Any computer purchases requested must include a statement assuring that
DVOP/LVER ¢aff would be provided the necessary training to effectively use
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these tools to improve the quality of direct client-assisted services provided to
veterans.

All participating States shdl report in their quarterly performance narrative
reports to the Director for Veterans= Employment and Training assigned to the
State the perceived enhancement to staff capacity to serve veterans, and any
problems associated with thisinitiative; and

All such hardware shdl be added to the State=s inventory in accordance with
Section E. above.

States will follow the guiddines at 29 CFR, Part 97.32 regarding the disposition
of replaced or obsolete equipment.
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